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MISSION STATEMENT

Approved by the School of Social Sciences Febradryl998.

The mission of the School of Social Sciences jsrawvide students with a historical and contemporary
context for investigating and understanding théviddal, communities and societies, and the
commonality and diversity of the human conditiorotigh our teaching, research, and service. Because
the School is committed to excellence, we encouaagiesupport continuous development by
teachers/scholars to create, share and advancdddg®y and we endorse the principles of the sdienti
method. We strive to provide high quality instroati which promotes lifelong learning and allows
students to develop the capabilities needed to theatomplexities and challenges of the future.défk

to fulfill our mission by instilling in our studesitespecially our majors, the knowledge and stdlls
analyze information in a rational and logical maneemmunicate effectively, and apply a healthy
skepticism to simplistic explanations of complerlgems.

L earning Outcome Goals adopted by the School of Social Sciences
For the General Education Requirement
Central Issues, Ideas and Methods of Inquiry in the Social and Behavioral Sciences

Adopted February 21, 2005

Students will be able to demonstrate an undergstgnafi two important theories, models and/or
interpretations in one or more disciplines in theial sciences. [For the purposes of General
Education the Social Sciences include history tigali science, psychology, sociology,
journalism, criminal justice, economics and humaaggaphy.]

Students will be able to demonstrate an understgmafi three specific ways in which the social
sciences have contributed to our understanding@ésy in a contemporary or historical context.

Students will be able to evaluate and reach a asimwi about an argument or an explanation
based on factual information provided in an assigeading.



SCHOOL OF SOCIAL SCIENCESTENURE AND PROMOTION CRITERIA
Approved by the School of Social Sciences Septer28et998.

Candidates for tenure and promotion should fankéathemselves with tenure and promotion criteria i
thelUS Faculty Manual andlU Academic Handbook.

Criteriafor Teaching
Promotion from Assistant to Associate Professor

Excellent: has developed an outstanding recordfeétéve teaching across a range of courses that
supports the mission and needs of the disciplihetsic

Satisfactory:  has developed a consistent recoetfeftive teaching and evidence of functioning as a
model and leader within the discipline, campusyersity and/or profession.

Unsatisfactory: has not developed a consistentdeabeffective teaching and evidence of functignas
a model and leader within the discipline, campusyersity and/or profession.

Promotion from Associate to Full Professor
Excellent: has developed a consistently outstanaingrd of effective teaching and evidence of
highly effective functioning as a model and leag#hin the discipline, campus,

university and/or profession.

Satisfactory:  has developed a consistent recoaffettive teaching and evidence of functioning as a
model and leader within the discipline, campusyersity and/or profession.

Unsatisfactory: has not developed a consistentdeabeffective teaching and evidence of functignas
a model and leader within the discipline, campusyersity, and/or profession.

Lists of Valid Evidence for Evaluation Teaching
Items such as the following should be submittecaksessment; there is no rigid formula for evahgati

or weighting them. This should not be consideredxraustive or preclusive list. No priority is irgul
by the order.

1. Evidence should begin with a statement of yourigarachievement in the context of your
teaching goals and learning objectives.
2. Teaching involves activities directly related te #tlassroom as well as outside the classroom.

You should include evidence that supports youreaadrnents in both areas

a. You should provide information about your teachégjvities directly related to the
classroom. You should consider including informatatout such activities @surse
development (e.g., the creation of new courses, preparatioedarse syllabi,
development of multi-media materials for classrags®a and creation of materials for
student work beyond the classrooalivery of courses (e.g., integrating new
knowledge and perspectives into course materiedggning prior to each class, directing
class discussion and learning groups and othersfafractive student involvement,
arranging guest lectures and maintenance of scheéddfice hours each week), and
evaluation of student learning (e.g., developing standards for student performanc



preparing examinations, quizzes and laboratoryuawiains; preparing instructions for
written and oral presentations; student conferemeasling, evaluating, and grading
assignments; making written comments and suggestinrwritten assignments and
maintaining student records).

b. You should provide evidence that your teachingatiffeness extends beyond the
classroom. Consider including information relatedéaching beyond the classroom
(e.g., providing independent study opportunitiestipipating in individual student
conferences, training student teaching and reseesigtants, supervising and directing
graduate and undergraduate research, mentoringrguthrough support of their
research activitiesgtudent advising (e.g., giving advice on course selection, prowdin
career guidance, providing personal counselingrafatral, writing letters of
recommendation or supervising pre-professionalesttidrganizationsgurriculum
development (e.g., serving on committees related to curricutiewelopment,
developing new programs and majors, designing rawses, working on team-taught
courses, exploring and developing new teachingagmbres and technologies and
participating in regional and national conferenase<urriculum developmentprogram
assessment activities (e.g., designing and implementing multiple straegedo assess
program effectiveness and student outcomes, anglyziurse and departmental student
outcomes to consider modification or improvementwficulum and instruction,
observing and evaluating teaching materials anfbpeance of colleagues and
addressing and meeting external accreditation aselsament requirements),
scholar ship related to teaching (e.g., writing articles and monographs on teaclaing
learning theory, preparing grant proposals thapetiteaching-related research,
implementation of new teaching approaches and spimgsstudents to attend and
participate in research meetings) aadvicerelated to teaching (e.g., recruiting,
orienting and mentoring new faculty; evaluatinguiic teaching; participating in
professional conferences on teaching; speakingansulting with private and
community organizations concerning topics relatettaching areas; interacting with
high-school administrators, teachers and studatiending student research conferences
and advising student organizations).

You should provide evidence of the useafltiple methods of assessment that provide

feedback about your efforts énhance your teaching effectiveness and that provide

information about howvell students are succeeding in meeting the lear ning goals and
objectives that you have identified in your courddsat is to say that you should present the
results obtained from such assessment tools agpatthoice and open-ended student
evaluations, peer evaluation, student focus grasgisassessment or Teaching-Learning

Partners. Indicate how you have developed a regytde of assessment that helps you

improve your teaching and helps you assess thetef@ess with which course-related

activities contribute to students developing shaltel knowledge related to course learning
objectives.

You should include information about the number aadety of course that you teach.

Describe how your course offerings support the imisand needs of your discipline and/or

school.

Information about awards or other forms of recagnitelated to teaching would be included

in this section as well.

In cases of promotion from Associate to Full Pretesalso provide evidence of your having

served as a role model and leader to other fadbltiglence would include letters or

summaries from individuals who have benefited fygoar activities, observations, and
reviews by individuals from beyond your disciplioecampus.

Tenure cases should address the future directignwfteaching activities.



Criteriafor Scholarship
Promotion from Assistant to Associate Professor

Excellent: has developed a post-doctoral prograstbblarship and has produced an
outstanding record of sharing this work with prefesals.

Satisfactory: has developed a post-doctoral prograseholarship and has produced a record
of successful sharing of this work with professisna

Unsatisfactory: has not developed a post-doctaminam of scholarship and/or has not
produced a record of successful sharing of the wattik professionals.

Promotion from Associate to Full Professor

Excellent: has developed a consistently outstanaingrd of scholarly contributions within
the area(s) of expertise through sharing of origiesearch or creative works
and/or consultation based on established expertise.

Satisfactory: has developed a strong and consisteatd of scholarly contributions within the
area(s) of expertise through sharing of originakegch or creative work and/or
consultation based on established expertise.

Unsatisfactory: has not developed a strong andistems record of scholarly contributions
within the area(s) of expertise through sharingrajinal research or creative
work and/or consultation based on established ¢sper

Lists of Evidence for Evaluating Scholarship

1. Evidence for scholarship should begin with anidfication and description of your research
program. Tenure cases should specifically addresditection of your future research.

2. Scholarship involves sharing contributions vgtbfessionals beyond the campus. The
following list should not be considered exhaustivepreclusive.

3. In general, Group A is considered a higher lefalcholarship than Group B and Group C.

Group A

a. Publication of a book or textbook.

b. Publication of an edited book.

C. Major grant application has been funded (i.8,060.00 or more outside of the IU or
Metroversity system).

d. Published articles in a refereed or professigmahal.

e. Published a book chapter in an edited book.

Group B

a. A refereed presentation at a regional, nationaiternational professional
meeting.

b. Technical or assessment report for externabyggovernment, business, and social services.

C. Consultation (includes summary, how your expertiontributed to the project, and value of

contribution).



Group C

a. Book articles/ reviews.

b. Outside grant submitted but not funded.

C. Local grants received (i.e., IUS, 1U, or Metrmity).

d Being able to document systematic progress baiggde in a program of scholarly activity (e.g.,

establishment of a major data base, bibliograptty).e

e. Local grant application submitted but not funded
f. Non-refereed presentations.
4, You should provide evidence of the quality ofiyscholarly activity. Examples of this

assessment may include unsolicited letter, revidwsur research by journal editors and
reviewers, and usage from the Social Sciencesi@it&tdex.

5. IU Southeast Faculty Manual—Scholarship porabthe dossier must be reviewed by two or
more appropriately qualified external evaluatotse Tandidate must provide a list of potential
reviewers to conduct the review. The School DeatiarSRC may request evaluations from one
or more additional sources (Fall, 1996 and later).

Criteriafor Service

Promotion from Assistant to Associate Professor

Excellent:

Satisfactory:

Unsatisfactory:

has developed an outstanding recoremice to various levels of the university,
the profession, and/or the external community aralg¢ontributing member of
the academic community.

has developed a strong record oficete various levels of the university, the
profession, and/or the external community andasrdributing member of the
academic community.

has not developed a strong recbsgiwice to the university, the profession,
and/or the external community and/or become a ibriing member of the
academic community.

Promotion from Associate to Full Professor

Excellent:

Satisfactory:

Unsatisfactory:

has developed a consistently outstandingrd of service and leadership to
various levels of the university, the professiod/anthe community and is a
contributing member of the academic community.

has developed an extensive and densiscord of service and leadership to
various levels of the university, the professiamj/ar the community and is a
contributing member of the academic community.

has not developed an extensivecandistent record of service and leadership to
various levels of the university, the professiamd/ar the community and/or
been a contributing member of the academic communit



Lists of Valid Evidence for Evaluating Service

Service is work that engages a faculty member'sskedge, skills and expertise for the benefit
of students, academic units, the campus, the wityethe discipline, the profession and/or the
community. Service includes activities compensatedeassigned time. Service can be
organized into four categorieservice to students, serviceto theinstitution, serviceto the
discipline/profession, andservice to the community. While in service one often does not have
as much control over direction and opportunitiesras does in teaching and scholarship, the
faculty member needs to establish service goatgyrBss toward these goals should be assessed
by both quality and quantity indicators which ematble person to affirm and approve his/her
work and to be rated and rewarded. Indicators afityuinclude factors, such as
impact/significance of the service, level of intellual contribution, importance of the role
played, communication/dissemination of the prodredgtionship to mission and integration with
personal professional development. Indicators ahtjty include time spent, at meetings
attended and work done beyond meeting time.

1. You should identify and describe the focus (fofiyour service activities. You should
include evidence of both the quality and quantftyaur service within the areas of
service to students, service to the institutionvise to the discipline/profession and
service to the community.

a. Examples of service to students include but ardimited to presentations to
students, participation in orientation, advisingcoaching student groups,
attendance at student events and service on stocdemittees.

b. Examples of service to the institution include &arg not limited to serving on
campus and university system committees, servingsnforces and special
work groups and receiving awards for service.

C. Evidence of service to discipline/profession ingumlit are not limited to
participating in state, regional and national pssfenal organizations, serving on
committees or as an officer in these organizatiprsyiding leadership for the
organization and implementation of conferencesmrdications, such as
newsletters.

d. Examples of service to the community include betraot limited to active
participation in community organizations and yogtbups, service as a board
member or officer of these organizations, consglhtuith organizations,
providing information or analyses for media, givipigsentations to
organizations, participating in collaborative endwa with public and private
agencies.



CRITERIA FOR PROMOTION FROM LECTURER TO SENIOR LECTURER
Approved January 29, 2002.
For promotion from Full-Time Lecturer to Full-Tingenior Lecturer in the School of Social Sciences,
candidates are assessed in the areas of teaclirsgavice to the university. Successful candidatest

receive either one excellent ranking and one satigfy ranking or two excellent rankings.

For promotion from Part-Time Lecturer to Part-Ti®enior Lecturer in the Social Sciences, candidates
are assessed in the area of teaching. Successtlilates must receive an excellent ranking.

Criteriafor Teaching

For Promotion from Full-Time Lecturer to Full-Time Senior Lecturer
For Promotion from Part-Time Lecturer to Part-Time Senior Lecturer

Excellent: has developed an outstanding recordfe¢téve teaching that supports the
mission and needs of the discipline/school.

Satisfactory: has developed a record of effectbaehing that supports the needs and
mission of the discipline/school.

Unsatisfactory: has not developed a record of @ffeceaching that supports the mission
and needs of the discipline/school.

Lists of Valid Evidence for Evaluating Teaching
Items such as the following should be submittech&sessment; there is no rigid formula for evahggati

or weighting them. This should not be considereexraustive or preclusive list. No priority is irgul
by the order.

1. Evidence should begin with a statement of yourhiserachievements in the context of your
teaching goals and learning objectives.
2. Teaching involves activities directly related te #tlassroom as well as outside the classroom.

a. You should include evidence that supports youreaahnents in both areas.

b. You should provide information about your teach@mgjvities directly related to the
classroom. You should consider including informatibout such activities asur se
development (e.g., preparation of course syllabi, developnoémhulti-media materials
for classroom use and creation of materials fodestiwork beyond the classroom),
delivery of courses (e.g., integrating new knowledge and discussiahlearning groups
and other forms of active student involvement, ragiag guest lectures and maintenance
of scheduled office hours each week), emaluation of student learning (e.g.,
developing standards for student performance; pirggpaxaminations, quizzes and
laboratory evaluations; preparing instructionsvioitten and oral presentations; student
conferences; reading, evaluating, and grading asggts; making written comments
and suggestions on written assignments and maingagtudent records.



c. You should provide evidence that your teachingatifeness extends beyond the
classroom. Consider including information relatetetching beyond the classroom
(e.g., participating in individual student confeces, training student teaching and
research assistants, supervising and directingrgrattuate research, mentoring students
through support of their research activitiesydent advising (e.g., giving advice on
course selection, providing career guidance, pingigersonal counseling and referral,
writing letters of recommendation or supervising-professional student organizations),
curriculum development (e.g., serving on committees related to curriculum
development, exploring and developing new teachppyoaches and technologies and
participating in regional and national conferengesurriculum developmentprogram
assessment activities (e.g., designing and implementing multiple straegedo assess
effectiveness and student outcomes, analyzing eamd departmental student outcomes
to consider modification or improvement of currigul and instruction, observing and
evaluating teaching materials and performance bé@gues and addressing and meeting
external accreditation and assessment requiremsctis)ar ship related to teaching
(e.g., writing articles and monographs on teaclimd learning theory, preparing grant
proposals that support teaching-related researgiiementation of new teaching
approaches and sponsoring students to attend aticigze in research meetings), and
servicerelated to teaching (e.g., recruiting, orienting and mentoring newulic
evaluating faculty teaching; participating in preg@®nal conferences on teaching;
speaking and consulting with private and commuoityanizations concerning topics
related to teaching areas; interacting with highest administrators, teachers and
students; attending student research conferenckaduising student organizations.
You should provide evidence of the useafltiple methods of assessment that provide
feedback about your efforts énhance your teaching effectiveness and that provide
information about howvell students are succeeding in meeting the lear ning goals and
objectives that you have identified for your cogtsEhat is to say, you should present the
results obtained from such assessment tolls asptedtthoice and open-ended student
evaluations, peer evaluation, student focus grasgisassessment or Teaching-Learning
Partners. Indicate how you have developed a regytde of assessment that helps you
improve your teaching and helps you assess thetef@ess with which course-related
activities contribute to students developing skalfgl knowledge related to course learning
objectives.
Information about awards or other forms of recdgnirelated to teaching would be included
in this section as well.



Criteriafor Service
For Promotion from Full-Time Lecturer to Full-Time Senior Lecturer

Excellent: has developed an outstanding recorémice to various levels of the university,
the profession, and/or the external community aralcontributing member of
the academic community.

Satisfactory: has developed a strong record oficete various levels of the university, the
profession, and/or the external community anddsrdributing member of the
academic community.

Unsatisfactory: has not developed a strong recbsgwice to the university, the profession,
and/or the external community and/or become a ibriing member of the
academic community.

Lists of Valid Evidence for Evaluating Service

Service is work that engages a faculty member'sskeadge, skills and expertise for the benefit of
students, academic units, the campus, the uniyetisé discipline, the profession, and/or the comityu
Service includes activities compensated by reasdigime. Service can be organized into four caiegor
service to students, serviceto theinstitution, service to the discipline/profession, andserviceto the
community. While in service one often does not have as ncocitrol over direction and opportunities as
one does in teaching and scholarship, the faculiber needs to establish service goals. Progress
toward these goals should be assessed by bothygaiadl quantity indicators which enable the petson
affirm and approve their work and to be rated awlarded. Indicators of quality include factors sash
impact/significance of the service, level of inéellual contribution, importance of the role played,
communication/dissemination of the product, reladiup to mission and integration with personal
professional development. Indicators of quantigtude time spent, meetings attended and work done
beyond meeting time.

1. You should identify and describe the focus (fodiyour service activities. You should
include evidence of both the quality and quantityaur service within the areas of service to
students, service to the institution, service ®drscipline/profession and service to the
community.

a. Examples of service to students include buhatdimited to presentations to students,
participation in orientation, advising or coachstgdent groups, attendance at student
events and service on student committees.

b. Examples of service to the institution include brg not limited to serving on campus
and university system committees, serving on taskek and special work groups and
receiving awards for service.

c. Evidence of service to discipline/profession ineumlit are not limited to participating in
state, regional and national professional orgainizat serving on committees or as an
officer in these organizations, providing leadgpdioir the organization and
implementation of conferences and publicationshsasnewsletters.

d. Examples of service to the community includedretnot limited to active participation
in community organizations and youth groups, sereis a board member or officer of
these organizations, consulting with organizatigmeyiding information or analyses for
media, giving presentations to organizations, pigeiing in collaborative endeavors
with public and private agencies.
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PROCEDURES FOR ANNUAL MERIT RAISE RECOMMENDATIONS
Adopted Wednesday, September 18, 2002.

Each discipline within the School of Social Scieneall review annual reports of the faculty withimat
discipline and will make recommendations to thermeancerning annual merit pay increases. The
exception to this rule for the 2002-2003 acadersiryill be Professor William Farrell. Since hélis
only Criminal Justice faculty member, he will bagtd within the discipline of Sociology for the aah
merit raise recommendations. This will changehizn2003-2004 academic year when a new Criminal
Justice faculty member is hired.

Each discipline will develop its own proceduresidglines and criteria as to how to make these
recommendations. These procedures, guidelinesrieda must be consistent with the Indiana
University Southeast School of Social Sciencesiama University Southeast and Indiana University.

PROCEDURES FOR PROMOTION AND/OR TENURE AND FOR THIRD YEAR REVIEW
Adopted Wednesday, September 18, 2002.

The Review Committee for promotion and/or tenure fam the &' year review will be composed of a
minimum of 3 members of the discipline of the caiatie with at least one additional member from a
related discipline. The discipline will determitiee procedures for the selection of its membethdo
Review Committee. Under no circumstances is tinelidate allowed to select the members of the
Review Committee. The candidate shall selectélaed discipline and the committee members will
make a recommendation to the Dean as to who sisem@ as the outside member(s) of the Review
Committee from that related discipline. The madjoaf the Review Committee must consist of tenured
faculty members.

Exceptions to the rule — Disciplines with less tBaor 3 members (Criminal Justice and Journalishm) —
these disciplines the candidate shall select tladegk discipline(s) and the committee member (#) wi
make a recommendation to the Dean as to who siseme@ as the outside members of the Review
Committee from that related discipline. The minimsize of the Review Committee is 4 members. As
above, the majority of the Review Committee mustsist of tenured faculty members.

Each discipline will develop its own proceduresidglines and criteria for the promotion, tenure &fid
year review process. These procedures, guidedineé<riteria must be consistent with the Indiana
University Southeast School of Social Sciencesiama University Southeast and Indiana University.
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PROCEDURESFOR THIRD YEAR REVIEW AND PROMOTION/TENURE COMMITTEES
Adopted October 20, 2004

The following proposal (see below) is supportedh®/Coordinators and is now being submitted for
discussion and action by the School of Social &enThe purpose of this proposal is to standattieze
procedures by the review committees within the 8tbhbSocial Sciences.

The following actions will be required by reviewmmittees within the School of Social Sciences fer t
3 year and the promotion and/or tenure review pEess
1. The review Committee shall survey students fromctasses taught by the candidate
from the preceding two years. Only those studeiitts avgrade of C or above will be
surveyed. The review committee shall prepare aewristatement or summary
concerning the results of the surveys. This statemesummary will appear in the
committee’s final report/recommendation. It is al®portant that the method of
sampling be explained and a copy of the surveyunsnt with the results/data be
attached to the committee’s final report/recomménda
2. The review committee shall observe the teachintp®itandidate. Two members of the
committee shall observe both introductory andpggible, advanced level classes. The
review committee shall prepare a written stateroeisummary concerning the
observations made during these visits. This statemresummary will appear in the
committee’s final report/recommendation. It is alsportant that the dates, times, and
classes that wee observed be identified in theweebmmittee’s final
report/recommendation.
3. The review committee shall have at least one iig@rwith the candidate during this
process.

Of course, the review committees will meet all ottegjuirements as stated in the IUS Faculty Manual
and the U Academic Handbook.



