REFERENCES FOR

(YOUR NAME GOES HERE)
5912 Robin Lane
Jeffersonville, IN 47130
Home: (812) 555-5555
Cell: (812) 333-3333
your.name@ius.edu

Dr. Albert Smith
Professor of Biology
Indiana University Southeast
4201 Grant Line Road
New Albany, IN 47150
Work: (812) 941-1234
email@ius.edu

Mr. John Doe
Supervisor, Office Max
2222 Highway 131
Clarksville, IN 47129
Work: (812) 555-5555

jdoe@xyz.com

Mr. Leonard Brown
Rotary Club President
1234 Red Lane
New Albany, IN 47150
Work: (812) 222-2222
Lbrownl2@alm.org

PLEASE NOTE: All address information, phone numbers, and email addresses MUST be approved for
release by the reference. NEVER list someone as a reference without his or her approval. Also, give a
copy of your completed resume to your references so they are aware of all of your experience,
education, and activities. Check the telephone numbers and email addresses of your references
frequently; these often change. Be sure to keep your references informed regarding your job search
progress and thank them for their assistance.



