Proofreading Tips and Tricks
Here is another “quick tip” from the IU Southeast Writing Center
One of the most common requests we get from students is for us to proofread their papers.  However, we aren’t proofreaders.  What we will do is read your paper, analyze ways your writing could be better, and teach you how to improve as a writer.  Our goal is to create stronger writers.  With this in mind, if we do it for you, then you won’t learn how to help yourself when you no longer have our services.  Basically we are working to make our Center obsolete.
Remember that proofreading is the final stage of the editing process, focusing on surface errors such as misspellings and mistakes in grammar and punctuation. You should proofread only after you have finished all of your other editing revisions. 
1. Read your work backwards, starting with the last sentence and working your way in reverse order. Supposedly this works better than reading through from the beginning because your brain knows what you meant to write, so you tend to skip over errors when you're reading forwards. 

2.  Read your work out loud.  This forces you to read each word individually and increases the odds that you'll find a typo. 
3.  Always proofread a printed version of your work. If you try to proofread on a computer monitor, you always miss more errors than if you print out a copy and go over it on paper.

4.  Give yourself some time. If possible, let your work sit for a while before you proofread it. If you are able to clear your mind and approach the writing from a fresh perspective, then your brain is more able to focus on the actual words, rather than seeing the words you think you wrote.
 
If you would like help learning how to proofread your paper, please come by The Writing Center where our goal is to help make you a stronger writer.
This has been another quick tip from The IU Southeast Writing Center
Thanks for listening!
